Appraiser’s 1004 MC use with EZIlist MLS.

Note: This requires use of Microsoft Excel or Open Office Calc.

These instructions are for the attached spreadsheet 1004 MC_4b.xls

The spreadsheet is provided free by the author of the spreadsheet. Do not contact
the author for EZIlist questions. Contact ksohl@ezlistmls.com with questions.

Step 1. Initial Setup.

Each user must login to EZlist and do a one time setup. Although “modifying the grid”
is explained in the EZlist instructions, applicable parts will be included here. Also, since
each MLS is different, some names and options may vary from the illustration. These
steps can be done with either the Desktop or Web Version of EZIlist. There are also a
few minor differences between the 2 versions of EZlist that will be pointed out.

Do a quick search of residential
1 property (Search>Quick
Search>Residential).

Click on a few items to search, such
as 6 bedrooms or something like that.
This will simply limit the number of
listings for the grid.

Prospects Reports
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3 Click on “Display Results”
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a A grid of found listings will appear.
Right Click anywhere in the grid.
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aa, Select all
5.0 Dezelact all
a3 Add ko Briefeaze
as, Add Selected to Briefcase
0.0 Add Current Selaction to a Prozpect
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Grid As” 58 Saue Grid Az
3,0 —
. Export Selected Listings to Excel
5 DJ Export Selected Listings to C5V
! Create webzite from Seleded Listings
5.0
Create CMA from Selected Listings
5.0 ——
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M Save Grid A x|
E
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in “1004 o
'I\?Ctzinbox that appears, type in “100 . ame for this grid:
6 P |1004 MC 4b]
H 13 ” Lt
then click “OK [ Make this the default grid for this listing type?
Fs
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Back in the grid, Right Click in the grid
again.
50,000 74 POKER FLAT ROAD 972
aa, Select All
=0 Deselac All
a3 Add to Briefcaze
as, Add Selected to Briefcase
0.0 Add Current Selaction to a Prozpect
8 |n the pop_up menu, C||Ck on "Gnd 5.0 Add Selected Listings to a Prospect b
Admin” =
C Grid Admin
ul
ected Listings to Excel
95,
an Export Selected Listings to C5V
! Create webzite from Seleded Listings
5.0
Create CMA from Selected Listings
5.0 T T
o 2434 DARDAMELLE VIST 56 1 I
MLS#: OE7640
Xlire
o
0 Select a grid: Select an action
o1
o1 >
In the box that opens, click on “1004 o [ Rewme | &
MC 4b"... 0 Delete
9 o Load
0 all
Then click on “Edit” o _ Make Default_ |
@ Exit
o i
ref
o1 K
o 2|
i
o
0 ) MTBEUlon
" - o = e o TTsT TS
The lists that appear has all available jcrid Admin =2 Web EE I =,
items on the left, grid items on the crid admin
. T , 0
rl.ght.' Remove eXIStIng flelds by | Available Fields Selected Fields
clicking the “double left but_ton. '_I'hen | [Edress Commma Pt fi o
add the ones from the left side using i [Adress Humber Listing Number
) ) ress Street )é\stmg Price c
the “Add” Button. Add them in this | |Address Suffix elling Price
10| |Address Unit Mumber Yfear Built E
Ol’der... ol Ay Pres.? Approx. Sguare Feet
APN # t Si
S_ta’_cus o |Area %« t?my%ine
10 Listing Number 4o | |Bathrooms Pending Date
icti i Bedroom 1 Length Closing Date
;Iesﬁll?lg i:ﬁz 01 |Bedroom 1 Width =l Total Days Active e
i
Year Built ol m Cancel -
Approx Square Feet o -
Lot Size -
Entry Date o o MU BUllon ||
Pending Date
Closing Date
Total Days Active
Click on *OK” when finished.
You are DONE. This will now be
11. | available on both the web and desktop
versions.
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Step 2. Using the Spreadsheet
Begin a Search as normal.
The form only includes
actives and closed, so if
other status are included,
they are ignored in the
form. (Hint, do not select
STATUS when doing this
search)
1 Do not use Closed dates,
since it would prevent
actives from displaying.
No matter what listings are
included, the final report
only uses the past year. A
hint would to NOT select
Status types, let all status
be used in the search.
v Listings Prospects
When finished, click on .
2 | “Display Results” and the X =
grid will be displayed. reset display !;:g
In the resulting screen, click L N
3 | “Load Grid”, Then click “1004 briefease hands
MC 4b” Addr # idential E
2052 1004 MC 4b B
20171 listing office
35 TImaas 000 0 0
! Selact All
The Grid will now display the 1
items used in the spreadsheet 1 T
that needs to be exported. For O
the W—eb version, Right_C”Ck 8 Add Current Selection to a Prospect
on the grid and click “Select " Add Selected Listings to 5 Prospect
4 | All”. Wait a few moments and e _
checkmarks will appear in the W
left column boxes. o
. Export Selected Listings to Excel
Skip this step for the Desktop g o osiected tisings to cov
VerSiOn. o Create webszite fromn Selected Listings
Create CMA from Selected Listings
2 FessTTD =
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d Selec All
Dezelect All
14
14 Add to Briefraze
o Add Selected to Briefcase
33
For the Web Version’ R|ght_ o Add Current Selection to a Prospect
CI|Ck on the gr|d and CI|Ck on Add Selected Listings to a Prospect
ba | . o 5q
Export Selected Listing to N Save Grid As
Csv”. . Grid Adrmin
e
Export Selected Lizstings to Excel
g
Expaort Selected Listings to CSW
71
Create webszite fromn Selected Listings
B
Create CMA from Selected Listings
72 FOFT, 000 ol

35 £1.295.000 kA1) 0

For the Desktop Version, Right-
Click on the grid and click on
5b | “Export Grid Data”, then click
on “All Data Currently in the
Grid”

.

&dd Current Selection ko Prospect

Add Selected Listings to Prospect

T

Save Grid
Save Grid As

Load Grid y [zmall animal barn

Grid Adrain
—_

Export Grid Data

———__
All data currently in the grid

Create TMA from Selected Listings HHHEE

: |
Create website from Selected Listings |m |

In either the web or desktop
versions, a box will pop up
asking to SAVE the file. The
appearance of the box will vary
with operating systems or
EZlist versions. Click “SAVE”
and take whatever other step
come up to save this file to a
place that can be easily found
again.

&l File Download x|

| Same files can harm your cormputer. IF the file information below E
i looks suspicious. or you do not fully trust the sournce, do not open or
L zave thig file.

ki File name:  Gridview. cey
File type:  Microzoft Excel Comma Separated ¥ alues File

From: calaverasweb. ezlistmlz. com C

“Would pou like to o le or zave it to pour computer? L
Open Save I Catcel Mare Info

\—/
¥ &lways ask before opening this bpe of file

Open the file just downloaded,
usually just by double-clicking
7 | on the file — or by clicking
“OPEN” at the end of the save
dialogue in the previous step
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| aria - -|B 7O

A2 =[WTH
A | B | ¢ | o | E | F 6 [ v [ 1 [ o [ ® [ v
Status N\ MLS# List Price_Sell Price ‘ear Blt | Apx SgFt Acreage List Date |Pending D Close Date DOM
2 [wTH BEG043 $461 000 0 =T 02 771996 ET]
SW 714001 $595,000 0 1988 4400 05 1038
4 |Exe 957558 %0 0 34 1468 BA4002 176
(5 |sto 957640 $213000 $200,000 0 1700 062 77252000 9/21/2000 g
Locate cell A2 and click on it |6 |sLD 968492 §274.900 $268,500 0 4000 330 #emss 42772001 184
. 7 |Exe 934364 $895 000 %0 0 4m 80 4/18/2001 15
once. Then Click and hold and 8 [wTH DBEG3D A § 1991 =000 0.53 9/16/2001 272
9 |wTH 955908 AR 50 0 3954 1463 HHme 114
drag across and down to [0 ]|sLD 996594 895,000 §850 000 0 4000 90 /152002 R 7A10/2002 145
e . (11 =to 20416 §300.500 $399,500 72 4000 TT N R 5282004 585
highlight all data. Then Right- [z |wTH 20638 AR 1993 3a0 49 10/4/72002 71
T 13 JwH 20767 $850,000 0 3951 1460 238
8 Click in the spreadsheet and (4 |Exp 30712 $375,000 1980 300 022 3/25/2003 185
. 15 |EXP 31362 $395,000 1971 4000 243 5292003 135
click COPY. (16 |ExF 31722 $399,000 1960 10000 211 B/27/2003 456
47 | wTH 32237 1993 4580 4955 7/502003 338
(18 |Exm 32686 §343,000 30 4163 1463 B/30/2003 671
. ; ; 18 | WTH 33009 $375,000 1995 3000 036 MR 119
NOTE: The top line of names is (20 |ExF 40026 $585,000 1971 4000 11 s 367
iahli 21 [Exp 41328 §429,000 1980 100 022 5252004 125
not highlighted. [zz]sLD 2536 AUSNNR MESMSR D004 4040 004 972772004 M 4202000 571
(23| WTH 42655 §343,000 40 4169 395 mEm 173
[z4|sLD 42734 §IEO00 310000 10BE 00 033 S s 5100008 2108
[ 25 | wTH 50452 R 1935 0 076 2AS2005 Hke 437
(26 |EXF 51053 A 1991 8700 11 57272005 B0
[27]sLD SIBAG M SRAE 1095 3400 D37 GIZ7/2005 MR MR 185
[ 28 [wTH 53362 §595,000 1920 3028 0.3 7
29 [Exp BO711 §539,000 1975 3992 1976 312008 135
441> [M].csv]Gridview[1] IKT]
9 Next, open the 1004 MC 4b file
included in this download.
b= TS 30 SPTEAUSTTEET TETTELTS TIMTE TITATTYES TITAdOE TO TTTE TOTS 0T TOTTTT T T THTP 7T
10 Address/File #: Address or File Name Here
11 Notes:
12 If th %'C;t T T Bisi ect, type in the correct d
Locate cell “A24” which is 13|  Date of Va g [ anrz009 39906
labeled “Paste Here”. Click on (14 12 Merthe g poge g 39541
this cell, then right click and 15 B Monte e el . 1DA/2008 39723
lick “PASTE" 1B 3 Maonths 1A1/2009 39815
clic . |17 | Insert...
10 1 Delete, .,
Be sure to read instructions at 19 Clear Contents
the top of the page and adjust 20 5 nsert Commert Min:  $269,900 $260,0
the date. You may also edit | 21 | i Max:  $269,900 $260,0
data if prices or other items are = Eormat Cells... Average:  $269.900 32600
ata ir p —Stas* o 0" fess List Price | Sold Pri
out of line. 24| Paste ereyg oy Dr, Colfax §259 900 5260 0
— Hypetlink. ..
25 |Flacehalder
| 26 |Placehalder
27 |Placehalder
27 |Placehalder
28 |Placehalder
29 |Placehalder
” Ck:lclgon the ilffr?rent tak;js r?t 30 | Placehalder
the bottom of the spreadsheet
rom o P 31 |Placeholder
for various views.
32 |Placehalder
S lsrghnldar
4 | 4| » | #I[*Data input  Results # 1004B3C /

[T i I w—re—=

o =3 .
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Be sure to fill in the remainder
12 | of the information on the 1004
MC form before printing.

T T
The purpose of this addendum is to provide the lender/client with a clear and accurate understanding of the market trends and conditions prevalent in the
subject neighborhood. This is a required addendurn for all appraisal reports with an effective date on orafter April 1, 2009,

Properly Address city State Zip

Borrower

Instructions: The appraiser must use the information required on his form as the basis for Nis/Ner conclusions, and must provide suppor for hose
conelusions, regarding housing irends and overall market canditions as reparied in the Neighborhood section of the appraisal repart farm. The appraiser must
fllin &l the information to the extent itis available and reliable and must provide analysis as indicated below. I any required data is unavailable of is considered
unreliable, the appraiser must provide an explanation. If data sources provide the required information as an average instead of the median, then the appraiser
ghould report the available figure and identify it as an average. Sales and listings must be properties that compete with the subject property, determined by
applying the criteria that would be used by a prospective buyer of the subject property. The appraiser must explain any anomalies in the data, such as seasonal
markets, new construction, fareclosures, etc

Imventory Analysis Prior 7-12 Months | Prior 4-6 Months | Current- 3 Months Owerall Trend

Total # of Comparahle Sales (Settied) 5 3 5 [increasing Stable [oeciining

Absarption Rate (Total Salesionths) 083 1.00 167 Increasing Slahle Declining
Total # of Comparable Active Listings 46 37 32 [oeclining [ ]stabls [increasing

hionths of Housing Supply (Total ListingsiAb Rate) 99.2 37.0 19.2 Declining Slahle Increasing
Median Sale & List Price, DOM, List/Sale Ratio Prior 7-12 Manths | Prior 4-6 Months | Current- 3 Months Owerall Trend

Median Comparakle Sale Price $288,000 $350,000 $425,000 Increasing | [ ]stanle [oeciining

Median Comparable Sales Days on Market 24 232 141 [oeclining | []stable [increasing
Median Cormparakle List Price $559,700 $529,000 $540450 [Jincreasing [ ]stable [Joeciining

Median Comparable Listings Days on Market 237 731 185 [Declining [ ]Stable [Jincreasing
Median Sale Price as % of List Price 1.00 098 0.95 [increasing | [ Stable [oeciining

Seller-deweloper, bullder, ete Jpaid financial assistance prevalent? Declining | [ ]5table [Jincreasing
Klan I delal e seller concessians Irends far e ias] 12 monihs (e.a.. seller tonUlons Nereqsed fom 3% o 5%. ncreasing Use of buydowns. closing
v (M Datainput £ Resuls ) 1004M ikl

c b | agoshepes s N N O E B B 8 A [ ¥-IN

13 | NOTES:

You may see #### or INUM or IDIV/0 in the report. Thisis
usually caused by a lack of data which is often found in rural
areas. Just make notes of that in the report.

“SAVE AS” this spreadsheet under a new name and leave
the original copy unchanged.

If you are not familiar with spreadsheets, find a friend, take
an appraiser class on this form, or something like that. EZlist
is unable to provide technical support for users who are not
familiar with the basics of spreadsheets.

Feel Free to contact EZlist with feedback or questions. ksohl@ezlistmls.com
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