Instructions for the 1004 MC Spreadsheet for Austin TX ABOR
Don Machholz, Colfax, CA   (530) 320-8204

For the 1004 MC it is important to sort the proper information from the Flex MLS system.  One tool that will do this is the Spreadsheet For The 1004 MC 4b For Austin ABOR Excel program which I wrote and made available free to all appraisers.  It is available from my web site at www.donsappraisals.com.  These instructions tell how to set up your MLS to get the data you need for this 1004 MC spreadsheet.
It makes it easier if the information is properly formatted when it is copied off the MLS and placed into a separate spreadsheet prior to being pasted into the spreadsheet program.  This MLS allows you to set up an Export feature to give you the data in the proper order.
Once you make these changes in your MLS setting, you do not need to change it again.  But with this MLS you first need to do a search to get to the page in which we set up the grid.
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When we conduct the search we scoop up all the actives and solds in the past year.  To do this we must also pick up “Expired”, “Withdrawn”, etc over the past year.

When you fill in the other search criteria, remember, we want comparables from the subject’s market area.  You, the appraiser, have to decide what that is.
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On the search page, mark all statuses.
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On the bottom of the page, find the “Add More Search Criteria” button.  Click on that to offer you more options.  Find the “Status Change Date” option, if it is not already offered on your page, and click on it, place a date on the left that is at least one year old.  You can leave the right hand box empty, or put in today’s date.  Then click “Add” at the far right.

After the results are displayed, look for this tiny icon in the upper left corner of the page.  It is called the Column Manager.  Click on it.

You will get another window like that at left.

Click on “Create New Column Report”.

Give the report a name like “1004 MC” or something like that.
You will get a window like that shown here.  When it first opens, the box at the right may be empty, but if it isn’t remove all so that you can start over.

You can move each parameter from the left box to the right box, then move them up or down until they match the order that is needed for the Spreadsheet program.
This is what is needed for the Spreadsheet program, in this order:
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  1) Status
  2) Address
  3) List Price
  4) Sold Price
  5) Year Built

  6) Square Feet
  7) Lot Size
  8) List Date 

  9) Pending Date

10) Sold Date

11) Status Change Date
When they are in the correct order, click on “Save” at the lower portion of the page.
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Go back to your search results, then look for the Export Data icon at the lower left corner of the page.

A window like that at the left will appear.  Click on Comma Delimited.
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You then get a choice of which format you wish to download it as.  Click on the 1004 MC, or whatever name you gave it earlier (left).
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Download the file and remember where it went on your computer.

You may now log off of your MLS.

Open that file into Excel.  It will appear that all of the data is on the left side of the page and not aligned in any columns.  It is, but you can fix this.

Click on the left column, and then click on Data.  On the drop-down menu, click on “Text to Columns”.
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When this box pops up, hit “Next”.  

When the next box pops up (see below), click on “Comma”, then on “Finish”.  This will put your data into columns.  Save the file to a name as it is part of your work file.  Be sure to save it as an Excel Workbook.
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Then copy the 11 columns of data beginning with Status (but don’t copy the Header Row, at the very top!) and paste into the Spreadsheet For the 1004 MC 4b For Austin ABOR Excel program.
This is a strange MLS, as the blank data cells, for things such as Sale Dates and Sale Prices for those that did not sell, are not really blank.  The computer cannot read them until we highlight them and hit the delete button to clear them out.  This is easiest to do by Sorting the data by status.

Follow the instructions at the top of the spreadsheet.  Be sure to save the file to a new name, and make sure the date in B13 is correct.
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